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Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft
Office Project 2016 at the intermediate level. Written with Beezix's trademark focus on clarity, accuracy, and
the user's perspective, this guide will be a valuable resource to improve your proficiency in using Project
2016. Thisguideis suitable as atraining handout, or simply an easy to use reference guide, for any type of
user.

Thefollowing topics are cover ed:

Understanding Precedence, Using the Network Diagram, Creating/Deleting Relationships, Moving a Task in
the Network Diagram, Examining the Critical Path, Showing Slack, Hiding Negligible Amounts of Slack.

Filtering Tasks, Adjusting Date Constraints, Using a Deadline, Entering or Reading Task Notes.

Using a Different Relationship Type, Lag & Lead Time, Changing Relationship Type or Lag, Creating
Recurring Tasks, Splitting Tasks.

Using the Timeline Pane: Showing or Hiding the Timeline Pane, Adding a Task to a Timeline Bar, Adding
Another Timeline Bar, Changing Length of a Timeline Bar, Changing Color of a Task in the Timeline,
Moving Milestone Text, Sharing a Timeline.

Adding Resources on the Fly, Noting a Resource's Vacation or Special Hours, Noting a Resource's Variant
Rate, Getting a Task Done Faster.

Changing Calculation of Task Values, Permitting Overtime for a Task, Booking Additional Resourcesto a
Task, Using Effort-Driven Scheduling, Adjusting when a Resource Works, Checking Resource Usage,

Determining Resource Load, Leveling Resources Quickly, Viewing Different Field Collections.

Showing or Deleting a Progress Line, Monitoring Progress, Accessing a Subproject File, Communicating
Plans and Progress.

Other related titles are: Project 2016 Creating a Basic Project (ISBN 978-1944684068).
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From reader reviews:
Cortney Roller:

Book isto be different for every grade. Book for children until eventually adult are different content. Asyou
may know that book is very important usually. The book Microsoft Project 2016 Quick Reference Guide
Managing Complexity - Windows Version (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card)
was making you to know about other information and of course you can take more information. It is
extremely advantages for you. The publication Microsoft Project 2016 Quick Reference Guide Managing
Complexity - Windows Version (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) is not only
giving you far more new information but also to be your friend when you feel bored. Y ou can spend your
personal spend time to read your book. Try to make relationship with the book Microsoft Project 2016 Quick
Reference Guide Managing Complexity - Windows Version (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card). Y ou never truly fedl lose out for everything in case you read some books.

Nathaniel Thomas;

Spent afree time and energy to be fun activity to accomplish! A lot of people spent their leisure time with
their family, or their own friends. Usually they carrying out activity like watching television, planning to
beach, or picnic inside park. They actually doing same task every week. Do you fed it? Do you want to
something different to fill your free time/ holiday? May be reading a book is usually option to fill your free
of charge time/ holiday. The first thing you will ask may be what kinds of publication that you should read.
If you want to consider look for book, may be the book untitled Microsoft Project 2016 Quick Reference
Guide Managing Complexity - Windows Version (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated
Card) can be fine book to read. May be it could be best activity to you.

Sharon McMichad!:

The book Microsoft Project 2016 Quick Reference Guide Managing Complexity - Windows Version (Cheat
Sheet of Instructions, Tips & Shortcuts - Laminated Card) has alot of knowledge on it. So when you check
out this book you can get alot of gain. The book was compiled by the very famous author. The writer makes
some research previous to write this book. That book very easy to read you will get the point easily after
reading this article book.

Elijah McWhorter:

A lot of book has printed but it is different. Y ou can get it by net on social media. Y ou can choose the top
book for you, science, comedy, novel, or whatever simply by searching from it. It is called of book Microsoft
Project 2016 Quick Reference Guide Managing Complexity - Windows Version (Cheat Sheet of

Instructions, Tips & Shortcuts - Laminated Card). Contain your knowledge by it. Without departing the
printed book, it can add your knowledge and make you actually happier to read. It is most critical that, you



must aware about book. It can bring you from one spot to other place.
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