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Created for those with a working knowledge of basic word processing, spreadsheet, and database software,
USING COMPUTERS IN THE LAW OFFICE - ADVANCED takes you to the next level of proficiency
with legal technology and imparts the more sophisticated computer skills desired by law offices today. From
billing and timekeeping to electronic discovery and computer-assisted legal research, the book demonstrates
real-world applications of commonly used legal software programs, and builds practical skills in Tabs3,
AbacusLaw, CaseMap, TimeMap, Discover FY, Westlaw, LexisNexis and TrialDirector. Hundreds of
screenshots provide context for the lessons, while each chapter includes self-test questions, suggested Web
exercises, review questions and exercises and an ethics question. The detailed Hands-On Exercises include
Basic, Intermediate, and Advanced assignments to allow for a variety of skill levels and to help prepare you
for a successful and satisfying paralegal career or enhance your current career.
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From reader reviews:

Terry Sugg:

Book is to be different per grade. Book for children till adult are different content. We all know that that
book is very important usually. The book Using Computers in the Law Office - Advanced has been making
you to know about other know-how and of course you can take more information. It is rather advantages for
you. The e-book Using Computers in the Law Office - Advanced is not only giving you far more new
information but also for being your friend when you really feel bored. You can spend your current spend
time to read your publication. Try to make relationship using the book Using Computers in the Law Office -
Advanced. You never feel lose out for everything if you read some books.

David Mathews:

Spent a free the perfect time to be fun activity to accomplish! A lot of people spent their free time with their
family, or all their friends. Usually they undertaking activity like watching television, planning to beach, or
picnic from the park. They actually doing same every week. Do you feel it? Do you wish to something
different to fill your personal free time/ holiday? Could be reading a book may be option to fill your no cost
time/ holiday. The first thing that you will ask may be what kinds of book that you should read. If you want
to try look for book, may be the guide untitled Using Computers in the Law Office - Advanced can be fine
book to read. May be it could be best activity to you.

Diane McCarthy:

It is possible to spend your free time to see this book this book. This Using Computers in the Law Office -
Advanced is simple to bring you can read it in the playground, in the beach, train as well as soon. If you did
not possess much space to bring often the printed book, you can buy the e-book. It is make you simpler to
read it. You can save often the book in your smart phone. Thus there are a lot of benefits that you will get
when one buys this book.

Carlie Manson:

With this era which is the greater person or who has ability in doing something more are more valuable than
other. Do you want to become certainly one of it? It is just simple method to have that. What you must do is
just spending your time not much but quite enough to experience a look at some books. One of several books
in the top record in your reading list is Using Computers in the Law Office - Advanced. This book that is
qualified as The Hungry Slopes can get you closer in becoming precious person. By looking upwards and
review this guide you can get many advantages.
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